GLOBAL AVIATION TRAINING
TRAINAIR PLUS

Guide for TRAINAIR PLUS Programme Member
How To Update Your Training Institution Profile

Using the
TRAINAIR PLUS Electronic
Management System (TPEMS 2.0)



GLOBAL AVIATION TRAINING
TRAINAIR PLUS

Guide for TRAINAIR PLUS Programme Members: How To Update Your Training Institution Profile
Using the TRAINAIR PLUS Electronic Management System (TPEMS 2.0)

Step 1: Login

Login with your Username and Password at https://igat.icao.int/portal/Account/Login

% |iGAT PORTAL

LOG IN

Please enler yowr GAT credentzls

* Yeur Emall

Yeur Passwors

Farqot password?

Once kegged, you wil 2e redirected o TPEMS.

If this the first ime you keg in through the IGAT

Portal, please reset your password,
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Step 2: Review and update your profile
Click on “"Review and update your profile” on the top left hand corner of your Dashboard

‘@f TRAINAIR PLUS TRAINING INSTITUTION PROFILE

Organization Info ( # e
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Step 3: Complete your Organization Profile
e Click on( . = )and Complete your Organization Profile Information (including existing and new fields).

[ TRAINING INSTITUTION PROFILE

Organization Info (7e)

* Change existing information:

- You may add your Organizational Logo if none were previously uploaded.
(Recommended height: 200px. Remove whitespace from around image.)

Note: If you need to change existing information including Logo, Name or

Organizetion Nome Legal Status of your organization, please email us at aviationtraining(dicao.int
Name of your organization r

Govemmentt Edit existing field - Training Areas: Please select one or more of the ICAO
Training Aress * training areas that corresponds to your training center’s specialization.
Training Area of your organization

Boniactiiits * Edit existing field - Contact Info:
- Full address, Telephone #, Fax #, email address | |~ =" )

Address

Address of your organization and website.
éi%;ofyourorganlxaﬁon Stat; o B
—_— * Edit existing field - Director’s Info:
Country of your organization - Full Name/Job Title/ email
- Digital signature (Image size should be 860
Telephone of your organization Fax x 200px. Pad the signature with whitespace
Emeil left and right to make it centered. Remove
General contact Email of your organization Website of your organization Whitespace from top and bottom.)
i

Promotional Info * NEW FIELD - Promotional information: ‘
R - Description

- Mission

- Vision

- Upload a Brochure (pdf recommended)

NEW FIELD - Social Media URLs:
- Facebook, YouTube, LinkedIn

Social Media

NEW FIELD - Images:
- Upload up to three images of your training
organization facility.

S
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Example of a completed Organization Profile in the upcoming ATED search
mechanism to be launched early 2021.

ABOUT TRAINING AREAS COURSES PROGRAMMES INSTITUTIONS

‘,@'; ICAQ  AVIATION TRAINING & EDUCATION DIRECTORY

TRNNAIRF.'LUSR.egmne\mmiﬂg Cenlern!ExceHen:el . LO 0 Of our
Training Organization Name OFSWJW

City and Country

https//www.namehere.com

0000

Air Transport

Aerodromes Air Navigation Services

Environment Flight Safety and Safety Management Security and Facilitation
Aviation Law

Aviation Management

Training Competency Development

DETAILS
Description
Legal & tal
ol overnmenta
ICAO is funded and directed by 193 national governments to support their diplomacy and cooperation in air transport as signatory
states to the Chicago Convention (1944) —— Engiish, Spanish, Arabic,
Languages:  French, Russian, Chinese

Its core function is to maintain an administrative and expert bureaucracy (the ICAO Secretariat) supporting these diplomatic
interactions, and to research new air transport policy and standardization innovations as directed and endorsed by governments
through the ICAO Assembly, or by the ICAO Council which the assembly elects. CONTACT INFO

Industry and civil society groups, and other concerned regional and international organizations, also participate in the exploration Email aviationtraining@icao.int

and development of new standards at ICAO in their capacity as ‘Invited Organizations’
Phone: +1514-954-8219

Mission 999 Boulevard Robert
Bourassa
AddIeSS | jontreal, Quebec, HIC 5H7
To serve as the global forum of States for international civil aviation. ICAO develops policies and Standards, undertakes Canada

compliance audits, performs studies and analyses, provides assistance and builds aviation capacity through many other activities
and the cooperation of its Member States and stakeholders.

Vision

Achieve the sustainable growth of the global civil aviation system

Cours de la Gestion

de la Conformité aux
SARP de '0ACI g =

Should you require any assistance,
please contact us at aviationtraining(dicao.int
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