
GUIDELINE ON HOW TO APPLY TO HOST A TRAINING SESSION FOR  

ICAO TRAINING PACKAGES (ITPs)  

USING  

TRAINAIR PLUS ELECTRONIC MANAGEMENT SYSTEM (TPeMS) 

2018



 

 
 

 

Step 1: Log in to the TRAINAIR PLUS Electronic Management System (TPeMS) at https://www4.icao.int/tpems/. 
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https://www4.icao.int/tpems/


 

 
 

 

Step 2: Click the “Deliver an ICAO Course” button to view all the courses available to host. 
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Step 3: Depending on the course you wish to host (TMC, TIC, and/or TDC), click on the “REQUEST TO HOST” button linked to the desired course. 
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Step 4: Fill in the required information and review the Terms and Conditions before you check the box next to “I Agree to the Terms and Conditions”. 

Next, click on the “SAVE” button at the bottom of the page. 
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Step 5: To create a training session, click on the “ADD NEW” button. 
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Step 6: Fill in the required information and click on the “SAVE” button.  

Note.— As indicated below, the ICAO administrative fees will be automatically calculated based on the expected number of participants.  
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It is essential to select an 

instructor from the ICAO roster 

of qualified instructors. 



 

 
 

 

Step 7: You may add as many sessions as desired by clicking the “ADD NEW” button. 

Step 8: Once you have set up the training sessions you are planning to conduct, click  the “SUBMIT” button to send your request for approval by 

TRAINAIR PLUS.  

 

— END — 




