
 
 
 
 
 
 

 

 

 

 
Av. Víctor Andrés Belaúnde No.147  Apartado 4127 Tel.: +51 1 611-8686 
Centro Empresarial Real  Lima 100, Perú  Fax.: +51 1 611-8689 
Vía Principal No.102 Web page: www.icao.int/sam E-mail: icaosam@icao.int 
Edificio Real 4, piso 4 
San Isidro  - Lima 15073 – Perú  

LT 2/3A.60 – SA435 Lima, 9 September 2016 
 
 
 
To: Mr. Philippe Guivarch, Regional Director of Civil Aviation, West Indies and French 

Guiana 
Lt. Col. Egbert Field, Guyana Civil Aviation Authority  
Mr. Andojo Rusland, Minister of Transport, Communication and Tourism, Suriname 

 
 
Subject: Invitation — ICAO Competency Based Training (CBT) Workshop for Air Traffic 

Controllers (ATCO) and Air Traffic Safety Electronics Personnel (ATSEP) 
Personnel Lima, Peru, 28  to 30 November 2016 

 
Action 
Required: Register participation by 28 October 2016 
  
 
Sir/Madam, 

 
I wish to invite your Administration/Organization to participate in the ICAO Competency 

Based Training (CBT) Workshop for Air Traffic Controllers (ATCO) and Air Traffic Safety Electronics 
Personnel (ATSEP) to be convened at the ICAO SAM Regional Office, Lima, Peru, from 28 to 30 
November 2016.  

 
This event will provide guidance for the implementation of competency-based training 

and assessment for ATCOs and ATSEP as outlined in the fourth amendment to the Doc 9868 - 
Procedures for Air Navigation Services – Training, applicable in November 2016, and associated 
guidance manuals that will be published later this year. 

 
This workshop is addressed to personnel from training centers, Air Navigation Service 

Providers (ANSPs) and Civil Aviation Authorities responsible for the management of ATSEP and ATCO 
training, Civil Aviation Authority personnel responsible for the management of ATCO and ATSEP 
regulation, auditing and oversight of training, Civil Aviation Authority personnel responsible for 
conducting audits and oversight of ATSEP and ATCO training, ATSEPs/ATCOs, Course Developers, 
Instructors and Assessors Training managers, regulators, and other personnel involved in the delivery of 
ATSEP and ATCO training of States and Territories of the ICAO SAM Region and representatives of 
invited international organizations are expected to attend. The working languages of the workshop will be 
English and Spanish, and simultaneous interpretation will be provided if sufficient participants of both 
languages provide timely registration.  
 

The Draft Agenda and Tentative Programme of the Workshop is at Attachment A.  
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ATTACHMENT A 
 
 

ICAO COMPETENCY BASED TRAINING (CBT) WORKSHOP FOR ATCO AND ATSEP 
PERSONNEL 

 
DRAFT AGENDA 

 
 
Objective 

Introduce the Competency-based training (CBT) concept for Air Traffic Controllers 
(ATCO) and Air Traffic Safety Electronics Personnel (ATSEP) and provide guidance for 
its implementation, as outlined in the fourth amendment to Doc 9868 - Procedures for 
Air Navigation Services — Training (PANS-TRG) and associated training manuals to be 
published later in 2016.  
 

Target Audience 
 

• Personnel from training centers, Air Navigation Service Providers (ANSPs) and Civil 
Aviation Authorities responsible for the management of ATSEP and ATCO training 

• Civil Aviation Authority personnel responsible for the management of ATCO and 
ATSEP regulation, auditing and oversight of training 

• Civil Aviation Authority personnel responsible for conducting audits and oversight of 
ATSEP and ATCO training 

• ATSEPs/ATCOs, Course Developers, Instructors and Assessors 
• Training managers, regulators, and other personnel involved in the delivery of ATSEP 

and ATCO training 
 
Workshop outline 
 

 The workshop will run over three days (28 to 30 November 2016). The first day of the 
workshop is common to both ATCOs and ATSEP. For the second day and the morning of 
the third day, ATCOs and ATSEP will attend separate sessions. The two groups will 
rejoin for a common session on the afternoon of the third day, the tentative programme is 
detailed below: 

 



TENTATIVE PROGRAMME 
 

Monday 
28 November 

Tuesday 
29 November 

Wednesday 
30 November 

0830 
0900 

Registration 
0900 
0915 

ATCO Workshop: 

 Introduction 

 Review of day 1 

0900 
0930 

ATSEP Workshop: 

 Introduction  

 Review of day 1 
 

0900 
1100 

CBT 
Instruction/Assessing 
Exercise 

0900 
1000 

ATSEP 

 Conversion training 

 Exercises – Perform 
conversion training 

0900 
0915 

Openning Ceremony 

0915 
1015 

Introduction to 
Workshop  

0915 
1030 

CBT competencies 
0930 
1030 

Doc 10057  – Training 
Manual/Questions 

1000 
1100 

 Developmental 
training 

1015 
1030 

Coffee Break 1030 
1045 

Coffee Break 1030 
1045 

Coffee Break 
1100 
1115 

Coffee Break 

1030 
1050 

NGAP overview 
1045 
1200 

CBT Training manual 
1045 
1130 

Examples of developing 
CBT plan 

1115 
1230 

Review and  wrap-up 
1115 
1230 

Review and  wrap-up 
11:20 
11:50 

Competency-Based 
Training (CBT) 

1200 
1300 

CBT developing an 
Adapted Competency 
Model 

1130 
1300 

Exercise: 

 Develop 
performance criteria 
 

11:50 
12:45 

Introduction to PANS 
TRG document  
Question Session 

1245 
1345 

Lunch Break 
1300 
1400 

Lunch Break 
1300 
1400 

Lunch Break 
1230 
1330 

Lunch Break 

1345 
1535 

General exercise 
(Cont.) 

1400 
1500 

CBT Developing an 
Adapted Competency 
Model (Cont.) 

1400 
1500 

Exercise (Cont.) 
1330 
1445 

(ATSEP and ATCO combined) 
 

Key points and recommendations to take home Debrief/Questions 

1535  
1550 

Coffee Break 1500 
1515 

Coffee Break 1500 
1515 Coffee Break 

1445 
1500 

Coffee Break 

1550 
1645 

Question and Answer 
(Q&S) 

1515 
1615 

CBT Instruction and 
assessing 

1515 
1545 

 Unsuccessful 
Progression/Questions 

1500 
1530 

Final review 

1545 
1615 

 Continuation 
Training 

1530 
1600 

Closure 
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