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Steps to En_able Language Interpretation Feature in Zoom
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Language Interpretation

Allow host to assign participants as interpreters who can interpret one language
into another in real-time. Host can assign interpreters when scheduling or during
the meeting.

zoom©@

Using the Language Interpretation Feature in Zoom

() Start Zoom when | start Windows

When closed, minimize window to the notification area instead of the task bar
() Use dual monitors

[_) Enter full screen automatically when starting or joining a meeting

) Automatically copy invite link once the meeting starts

[_) Always show meeting controls @

Ask me to confirm when | leave a meeting

[_) Show my connected time

() Remind me 5 minutes before my upcoming meetings

() Stop my video and audio when my display is off or screen saver begins

[ ) Integrate Zoom with Outlook @

Reaction Skin Tone

e e do de oo

View More Settings (2

Scroll down Zoom Web page until you see the “Language

9 languages +

English  Chinese  Japanese @ German  French  Russian

Interpretation” setting and make sure it is toggled ON (it should
appear in a light blue color if it is on). Once you turn it on, it will

remain on and you will not have to repeat this step in the future.

Portuguese  Spanish  Korean
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Adding language interpreters to meetings

. , , zoom@
Using the Language Interpretation Feature in Zoom

© Zoom O X
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@ W o Q. Search ®
Home Chat Meetings Contacts
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Schedule Meeting

reting ID (PMI)
308 216 4621

Schedule from Outlook

My Personal Meeting ID (PMI)

Schedule from Google Calendar

Join from a Room

*®@ Copy Invitation # Edit

Show Meeting Invitation

&

Navigate to Meetings and
click Schedule a Meeting.

D

Check the box to Enable Language
Interpretation for the meeting.

D Edit Meeting

Duration: 0 hour ~ 20 minutes -

I:I Recurring mesting Time Zone: Cairc -~

Meeting 1D

© Generated ID 995 2732 9986 ) Personal Meeting ID 308 216 4621

Security

Passcode |440748 Waiting Room

Encryption

) Enhanced encryption () ©) End-to-end encryption (20

Several features will be automatically disabled when using end-to-end encryption, >
including cloud recording and phone/SIP/H.323 dial-in. Learn More

Video
Host: ) On ) OFf

Participants: () On ) OFf
Audio
O Computer Audio

Calendar

O Outlook ) Google Calendar () Other Calendars

Advanced Options -
Interpretation
Enable language interpretation

john@company.com e English  ~

= E ar Arabic ~ >

+ Add Interpreter

3 Input the information for your interpreter. The languages you select for an interpreter will create audio channels for those languages in your
meeting. All of these channels do not have to be used in the meeting.

4Click Add Interpreter if you want to add additional interpreters. Click the X icon to remove an interpreter. 5-

Click Save when you are finished.

Note: This process is similar to enabling language interpretation for webinars
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Using the Language Interpretation Feature in Zoom

Starting language interpretation in a meeting © Language interpretation <

Interpreter 1 >

Interpreter

en  English ~ e ar Arabic ~

You can add or remove interpreters
from this menu if necessary.
Once your meeting has started, click Interpretation in Click Start to begin the

the meeting controls. interpretation sessions.

Language Interpretation

Original Audio | m | m
Interpreters and attendees will now be able to click Interpretation in Z::; n

the meeting controls and select a language channel. An interpreter o —:@

in the channel will hear the original meeting audio which they can e DRl Ak e

translate. Participants in a language channel will hear the translated There is an option in the Language

audio and also the original audio at a lower volume. Interpretation menu to “Mute Original Audio”.

The “Original Audio” refers to the audio signal
from the other language channel.
Recommended that all participants select a
language.



