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SUMMARY

This Information Paper presents the application and issuance process of the permit
for using a civil transport airport in China, through a series of procedures of
access, examination, issuance and alteration, and carries out continuous inspection
to form a closed loop to ensure the safe operation and normal use of airports.

1. INTRODUCTION

11 The permit for using civil transport airports a license document issued by the civil
aviation administration of China or the regional administration of Civil Aviation. An application for
the permit for using a civil transport airport shall be filed by the airport management authority in
accordance with the conditions and procedures set forth herein. The license is valid for five years and
printed by the Civil Aviation Administration of China (CAAC). The license number is also arranged
by the general administration of civil aviation.

2. PROCESS

2.1 Administrative license basis:

“Civil Aviation Law of the People's Republic of China”
“Administrative License Law of the People's Republic of China”
“Regulations on Civil Airports”

“Provisions on Permission for Using Civil Airports”
2.2 Qualification

2.2.1 To apply for a civil transport airport use license, it shall meet the basic conditions of
the airport specified in the Provisions on Permission for Using Civil Airports first, including
equipment, personnel, management system, etc., and prepare the application form, supporting
documents, airport use manual and other relevant materials.
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222 The civil transport airport regulatory agency, which is applicable to the airfield index
of 4F, applies to the CAAC for application and transacts the documents of civil transport airport
license. If the airfield index is under 4F, the airport management authority should apply to the civil
aviation regional administration of the airport location and transact the civil transport airport using
permit.

Airfield Index The Examination and Approval Department
4F CAAC
Under 4F The civil aviation regional administration of the airport location
2.3 Application process
2.3.1 License application can be applied through the portal website of the civil aviation

administration of China.

232 The following is the basic process of applying for the permit for using a civil
transport airport.
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2.4.1 The CAAC or the CAAC regional administration shall, upon receipt of the documents

and materials submitted by the airport management authority for applying for the permit for using a
civil transport airport, examine them in accordance with the relevant requirements of the Provisions
on Permission for Using Civil Airports.

2.4.2 Upon examination, if the application of the airport management authority is deemed
qualified, the CAAC or the regional administration of civil aviation shall approve the application and
submit the civil transport airport use license, approval document and handbook signed by the
inspectors to the airport management authority.

243 The airport administrative organ which has obtained the license for the use of civil
transport airports shall, in accordance with the relevant provisions of CAAC, provide the information
of the airport to the department of navigation intelligence services for publication.
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Sample of the permit for using a civil transport airport

2.5 Change and Replacement

2.5.1 In the event of any changes to the relevant airport referred to in the Provisions on
Permission for Using Civil Airports, the civil transport airport use permit shall be changed in
accordance with the relevant regulations, and only the changes may be reported. After the change of
the license, the airport management authority shall return the original license to the issuing authority
within 7 days.

2.5.2 The civil transport airport license is valid for 5 years. 45 days before the expiration
date of the license, the airport management authority shall apply for a replacement and submit
documents and materials in accordance with relevant regulations.

3. THE CLOSED LOOP MANAGEMENT

3.1 After airports have acquired the permit for using a civil transport airport, CAAC and
related accredited institutions will be running a sustainable management of civil transport airport,
according to laws and regulations, standards, to the airport to carry out supervision and inspection of
the airport operation for a long time, to ensure that the airport facilities required to fulfill the
requirements of relevant technical standards, does not affect the safe operation of the airport and
normal use.

4. ACTION BY THE MEETING

4.1 The Meeting is invited to note information contained in this Paper.

— END —



