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ICAO APER Portal

• Assist States to prepare and submit their State Action Plan to ICAO.
• It is used for the State SAP Focal Points.
• If you are not yet as State SAP Focal Points, you should submit officially the SAP Focal Points 

nomination to ICAO via (actionplan@icao.int )
• Provide access to various resources in developing and updating their State Action Plan 

(Documents/Guidance, Tools and other resources.

https://oaci-my.sharepoint.com/personal/arfajari_icao_int/Documents/01.1%20Training%20material/SAP%20Focal%20Point%20nomination%20template.docx
https://oaci-my.sharepoint.com/personal/arfajari_icao_int/Documents/01.1%20Training%20material/SAP%20Focal%20Point%20nomination%20template.docx
mailto:actionplan@icao.int
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I. If you are already as the nominated focal point, they must create 

     an account on the ICAO Portal by the following steps :

   a) access the ICAO Portal at the following link: http://portal.icao.int;

   b) if the focal point does not have a pre-existing portal 

        username/password, click the “Request an account” option;

    c) click the “OK” button on the pop-up window to indicate this is the 

        first portal account;

    d) in the field “Please enter a group name you wish to subscribe”, 

        enter the group name “APER” (all caps and no spaces);

    e) click the “OK” button;

    f) enter the necessary information in the “New User Account 

        Application Form”; and

    g) click the “Submit Request” button.

II. Focal points who already have an ICAO Portal account 

          can access the APER portal as follows:

   a) log on to http://portal.icao.int with the 

        user’s secure site login credentials;

   b) click on “PROFILE” on the left side of the page;

   c) Click on “Group Subscribe”;

   d) under “To Subscribe” enter the group name “APER” (all 

        caps and no spaces) and the “Justification” for the 

        request; and

   e) click the “Submit Changes” button.

How to access APER Portal

http://portal.icao.int/
http://portal.icao.int/
http://portal.icao.int/
http://portal.icao.int/
http://portal.icao.int/
http://portal.icao.int/
http://portal.icao.int/
http://portal.icao.int/
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ICAO Secure Portal

APER Group Subscription Request APER Group has been granted
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How to submit State Action Plan

Submit State Action Plan



7

Thank You
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