
ICAO/AAWHG Wildlife Hazard 
Management Webinar

Microsoft Teams Familiarization



HOW TO CHANGE SCREEN NAME?

Web Version (Installation 

Free)

Format:

• [State/Org] - [Name]

• e.g. Australia – John Smith

ICAO – Steven Pang



Before Joining

• Switch your camera and 

microphone OFF

• To reduce bandwidth 

requirement for everyone

• No good:



Meeting Screen

Camera Mic

Share Screen
*speakers only

More
Actions

Raise 
Hand

Chat

Participant 
List

Participant List
(or Chatroom 
depending on your 
selection)Leave



Got Questions?

• Please use Pigeon Hole for questions

• For other discussions, use the chatroom



Chat



Device Settings



Connectivity Issue?

To preserve bandwidth:

• Mute your camera and microphone

• Turn off incoming video

• Close unnecessary applications

• If sharing internet/WiFi, request 

others not to download, watch 

online videos, etc.


