Attachment C to AP037/20 (CNS)

GUIDELINES FOR ONLINE REGISTRATION

Step 1: Open the link for the event you are registering for and select Register for this Event
button
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APAC Regional Webinar on Economic Impact of COVID-19 on Civil Aviation and the Financial Alleviation Measures
y Events (Registration Open)

Thursday, August 13, 2020 12:00 PM — Thursday, August 13, 2020 3:00 PM

Event Address:
RSO Beiing

ICAQ Asia & Pacific Regional Sub-Office (APAC RSD) Beijng
Beiing, China, 100621

Contact information: APAC-RSO@ica0.int

Register for this Event
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Step 2: Login to the Page if you have ever used this portal or skip to step 3 for New users
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If you have ever Registered for any ICAO event using this portal, please enter you email address and
password, Select the Captcha and finally click login to open the Next Page and complete the registration.

Step 2a: Once you login, the system will open a registration page with pre-populated
information.

Step 2b: Complete the remaining required fields and click "Register Now".
Step 2c: Please check your email account for the event confirmation email.

Step 2d: If you forgot your password for the Events Registration portal, please click on
"Password Reset" to reset your password.

Step 3: For a new user, click on ""Request an Account?" link found on the left menu as seen below.
(First time to use this event registration page, Please select Request an Account)

ICADQ / Event Registration Log-in

Fuent Registration Event Registration Log-in
Reguest an Account

Password Reset

@ This is a public or shared device
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Select this option if you are the only person who uses this device. The senvice will allow a longer period of inactivity
before signing you out
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Step 3a: Input your email address, to check if you details are in the system.
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My Events e .
Existing user? Please login here.

We would like to verify if your email address already exists in the system.

charles@caa.ord

Verify email address



Step 3b: Select Proceed to new Registration

Information ®

WWe could not find your information with us.

Please click on "Proceed to a new registration” to
continue the registration process.

Cancel Proceed to a new registration

Step 3c: Complete the remaining required fields click Next and "Register Now"".
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Step 3d: Please check your email account for the event confirmation email.

Step 4: You can reset your password by clicking on "Password Reset"

If you forgot your password, then select the Password reset link found on the Left menu of this page,
input your email address then click Reset and a link will be sent with a new password which you can use
to login



