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Instructions for Users to View and Manage Report Data 

1. To start work on the report, go to page:  

https://oaci.sharepoint.com/sites/ATM_reporting/Lists/ANS%20Reporting%20Priority/NewFor

m.aspx 

2. Login with your Microsoft account.  

3. After logging in, you will see the following page: 

 

4. Enter the following data:  

a) Report Period; 

b) Name of State/Administrations; 

c) Number of FIR; 

d) Number of Adjacent International FIR; 

e) Number of International Aerodrome; 

f) Number of High Density International Aerodrome; and  

g) Number of ACCs.   

5. Then, to report progress of ANS implementation please ensure the correct “Report Period” and 

“State/Administrations”, to enable Priority 1, Priority 2 and Priority 3 tabs.  

Note: the priority tabs will be disabled if “Report Period” and “State/Administrations” are not 

selected. 

https://oaci.sharepoint.com/sites/ATM_reporting/Lists/ANS%20Reporting%20Priority/NewForm.aspx
https://oaci.sharepoint.com/sites/ATM_reporting/Lists/ANS%20Reporting%20Priority/NewForm.aspx
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6. Click on Priority 1 or Priority 2 or Priority 3 tabs, then you can report as follows:  

a) Applicability: select “Not yet analysed” or “Not applicable” or “Applicable” from the 

dropdown;  

b) Progress: select the percentage of completion from the dropdown; 

c) Date/Expected Date of Implementation: select the date from the calendar; and 

d) Comments: if any. 

 

7. After changes are made, click “Save & Exit” to return to view data page mode.  
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8. The page includes two parts: “ANS Reporting Regional Seamless Summary” and “ANS 

Reporting Regional Seamless Detail”.  

9. After changes are finalized, click “Submit” to submit the reporting form.  

10. In case there are many items listed under “ANS Reporting Regional Seamless Detail”, you can 

click on “Seamless Plan Item or ASBU Reference” then click “Filter by”. Then, select specific 

items and click “Apply”, this will only show the selected items and can make it easier to view 

data or modify data. Click on “ANS Reporting Regional Seamless Detail” will clear filters. 

11. You will be able to see the ANS Reporting Implementation page: ANS Reporting 

Implementation.  

12. Once you have submitted the form, you can edit it again for the same period. 

13. The previous report editing method (“Edit in grid view”) has been disabled. Users cannot modify 

incomplete data for 2024. Submitted and incomplete forms remain viewable.  

________________ 

 

 

https://oaci.sharepoint.com/sites/ATM_reporting/SitePages/ANS-Reporting-Implementation.aspx
https://oaci.sharepoint.com/sites/ATM_reporting/SitePages/ANS-Reporting-Implementation.aspx

