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MEMORANDUM
	Ref.: 
	AN 10/18.2


ADVANCE \d14
	To:
	Members, International Airways Volcano Watch Operations Group (IAVWOPSG)

	From:
	IAVWOPSG Secretary

	Subject:
	IAVWOPSG/4 Meeting

	Action:
	a)
note the information; 

b)
review the provisional agenda and provide comments by 4 April 2008; 

c)
submit working and information papers by 20 June 2008; and

d)
indicate your participation and that of any advisors by 31 July 2008.


With regard to the IAVWOPSG/4 Meeting to be convened at the ICAO European and North Atlantic Regional Office in Paris, France, from 15 to 19 September 2008, I am pleased to inform you that the detailed administrative arrangements and the provisional agenda of the meeting, together with the explanatory notes, have now been completed and are included in IAVWOPSG/4-IP/1 and IAVWOPSG/4-WP/1, respectively. Both papers are available on the IAVWOPSG website at: www.icao.int/anb/iavwopsg . 

With regard to the provisional agenda, you are invited to review the agenda and send your comments and suggestions to me, if any, at your earliest convenience and, no later than 4 April 2008.  Please note that for consistency and to facilitate the follow-up action by the Secretariat, the titles of the agenda items are aligned with the Technical Work Programme. Those of you who are tasked to progress particular issues are invited to take note of their responsibility to submit documentation for consideration by the IAVWOPSG/4 Meeting as indicated in the explanatory notes.

You are encouraged to prepare working documents (i.e. working or information papers) on any agenda item; you should submit your documents to me by 20 June 2008, at the latest. Any documentation received after that date will automatically be considered as an information paper. Please note that all the documents should be submitted in English. The Secretariat has the intention to prepare basic working papers on all the agenda items, which are expected to be placed on the IAVWOPSG website by 31 July 2008.


Finally, you are invited to indicate whether you intend to attend the IAVWOPSG/4 Meeting and whether you are bringing any advisors with you. The information regarding your attendance and that of your advisor(s) should reach me, at the latest, by 31 July 2008.
	
	Best regards,

(signed by)

R. Romero




