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MEETING BULLETIN
1.   
Schedule of Meetings
1.1 The opening session of the meeting will be held at 10:00 hours on Monday, 17 March 2008 at the ICAO Headquarters in Montreal, Canada. 

1.2
The ICAO Headquarters is located at 999 University Street, Montreal, Quebec H3C 5H7, Canada.  The contact details  of the secretariat ICAO Office are as follows:




Loftur Jonasson (ljonasson@icao.int, +1 514 954 8219 x 7130)
.


1.3

The daily order of business will be announced on the first day of the meeting. 

2.    

Registration of participants
2.1

Participants are requested to sign in at the Guard Desk in the lobby of the ICAO Headquarters between 0945 and 1000 hours on the opening day of the meeting.  Participants are also requested to wear the identification badge at all times when inside the ICAO premises.

3.

Officers and Secretariat concerned with the Meetings
3.1 Mr. Loftur Jonasson, Technical Officer CNS, Air Navigation Bureau ICAO Headquarters will act as Secretary of the Meeting.
3.2  

The daily meeting service is the responsibility of Mrs. Janet Samaniego and. Ms. Pia Coletti, both from the CNS section. 

4.
Meetings documents for distribution 
4.1  

Participants wishing to present papers for review during the meeting are requested to submit electronic copies to the Secretary of the meeting as early as possible for posting on the ACP website. No paper copies will be distributed
4.2

Any ICAO publications required by the participants may be obtained from the ICAO Library located on the 3rd floor of the Headquarters.  These publications may be purchased or borrowed for reference during the meeting and returned to the Librarian at the end of the meeting.

5.   

Passport, visa and customs
5.1

All foreign nationals entering Canada must possess valid passports or other valid documents for travel.  Participants from certain countries are not required to obtain visas for a temporary visit.  Detailed information can be found at the website listed below: 

http://canadainternational.gc.ca/gtc/Visiting_Determining_entry_and_Visa_Requirements-en.aspx

5.2 For visits less than 6 months no medical examination is required however members that have resided in certain foreign countries for longer that 6 months may require an examination.  Refer to the following website for detailed information an a list of the applicable countries: 

http://www.cic.gc.ca/english/visit/medexams.html


5.3  
Detailed customs information can be found at the following website, please refer to this website prior to your departure: http://www.cbsa.gc.ca/E/pub/cm/d2-1-1/README.html    


5.4  
Currency amount in excess of $10,000 must be declared on entry.  Detailed information can be found at the following website: http://www.cbsa-asfc.gc.ca/E/pub/cp/rc4161/rc4161-e.html

5.5
Please contact Mr. Witzen direct in case a personal invitation from ICAO is required for obtaining a visa for Canada

6.    

Hotel reservations, arrival and departure
6.1  
 
Participants may contact the Hotels listed on the ICAO website www.icao.int/icao/en/hotels_downtown.htm.   Participants are requested to make their own arrangements directly by Telephone/Fax/E-mail.
6.2  
Participants are requested to make their own arrangements for transportation from the Airport to the city.

6.3

Participants are requested to make their own arrangements for transportation from their hotel to the venue of the Meeting. 

7.    

Other Useful Information
7.1  

Time in Montreal is currently -4 hours behind of Co-ordinated Universal Time (UTC-4).

7.2  

International credit cards such as American Express, Diners Club, Visa, Master Card, etc. are normally accepted at major hotels and department stores.

7.3 Montreal is the second largest French-speaking city on Earth (after Paris). People from Montreal are called "Montrealais".
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